DEPARTMENT OF STATE CIVIL
SERVICE
P.O. BOX 94111-CAPITOL STATION

POSITION DESCRIPTION APPROVAL

BATON ROUGE, LA 70804-9444 Form Est: 03/2015 STATE SERVICE

Department: 0700 - DOTD

Agency: 0276 - DOTD-Engineering & Operations

Position Number: 11050

Allocation Action: Job Correction

Official Allocation: TRANSPORTATION OPS MGR

Job Code: 160680

Pay Level: WS-219

Delegated: No

Career Progression Group: No

Master Job Description: ~ No

Effective Date: 05/15/2023

Position Audited: No

Audit Date:

Comments: Per General Circular 2023—030, Engineering Tech 7 positions being job
corrected to Transportation Operations Manager, eff. 5/15/2023.

Log Number: 204542

Consultant: CG

Supervisor: ALG
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Provide a brief statement desribing the function of work or reason why the pos
responsibllity. If applicable, describe any unusual physical demands and/orunavoidable hazards of the position. Attach additional pages If necassary.
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TRANSPQRTATION OPERATIONS MANAGER —~ POSITION #11050

The Transportation Operations Manager position is located in District 02/Unit 002 and operates out of the Bridge
City Office of the Department of Transportation and Development and reports directly to the Engineer 7. The
overall function of this position is to supervise and monitor the work operations of Units 750 & 772. The
incumbent must be self-motivated and be able to perform duties many times with or with minimal supervision
and also be able to interpret unforeseen conditions as they may arise. The incumbent will participate in
appropriate DOTD structured training programs as appropriate and attend all continuing education classes and
conferences deemed necessary to facilitate the performance of required tasks.

While in official capacity, DOTD employees must comply with applicable Louisiana and Civil Service laws, rules,
and regulations, as well as DOTD policies, procedures, manuals, and directives,

The incumbent is required to possess the following specialized knowledge, skills and abilities:

Knowledge and proficiency of the Manual of Uniform Traffic Control Devices (MUTCD)

and standards for traffic control devices.
s Adhere to PPM-21 —Substance gnd Alcohol Abuse Palicy.
Knowledge and ability to calculate volumes and quantmes and keep accurate inventory

bualances for signs and signals.
Knowledge and ability to comprehend and use a computer cell phone mobile deta collector

or any electronic device issued.

e Ability to operate office eqguipment such as copier, scanner

JOB DUTIES & RESPONSIBILITIES:

60% Coordinates and Directs the District sign, signal, and striping crews and their activities to meet Department
and District Goals. Oversees the development of work schedules to ensure that assigned duties are
completed in a timely manner. Approves sick and annual leave for employees; manage overtime usage and
rmaintains employee records; prepares and conducts employee performance evaluations, interviews
applicants; makes recommendations to supervisors concerning- personnel actions Including hiring,
promotions, reallocations, and other personnel actions to supervisor._Administers adrministrative_actions_
when required. Reviews payrolis and bi-weekly activity reports. Performs spot site visits to verify work
performed by crews is accurate and acceptable. Supports work crews in field for special/complex

assignments, as appropriate.

Coordinates with District Traffic Operations Engineer on day to day, as well as complex projects. Verifies
and resolves customer complaints with the general public, local officials, and material vendars. Responsible
for inventory and the requesting of materials for the traffic signal, sign, and striping crews.

20%
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10% Review reports, memorandums and sketches from the District 02 Traffic Operations Section to coordinate
the implementation of the recommendations contalned in these documents

5% Assists state legal section by researching documents and gathering information for legal cases involving
the department and provides work orders requested for private cases.

5% May be required to perform other duties as necessary including, but not limited to, emergency/disaster
support activities.
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Crganizational Chart

VACANT

ENGINEERING TECHNICIAN 7

08011050

WHITE, CRANDALLD

HIGHWAY FOREMAN 2

50387440

VACANT

MOBILE EQUIP OPER 1/HEAVY
50387458

VACANT

MOBILE EQUIP OPERATOR 1
50387428

TAYLOR, MAJORLEE

MOBILE EQUIP OPERATOR 1
50387427

RANDGLPH, DAMICN M

MOBILE EQUIP OPERATOR 1
50387428

BIRDEN, SEAN P

MOBILE EQUIP OFER 1/HEAVY
50387438

QUINN, FREDERICK (]

HIGHWAY FOREMAN 2

[ NACANT

DISTRICT SIGN SPEC 1
00006288

VACANT

DISTRICT SIGN SPEC 2
50372276

SHAW, FURMAN L

DISTRICT SIGN SFEC 2
00188921

RANDOLPH, ANDRE

DISTRICT SIGN SPEC 2
00186765

00124660

RADECKER, KATHLEEN 8§

ADMIN COORDINATOR 4
00007670

PRICE, JACQUELINE M

DISTRICT SIGN SPEC 1
00012179

MCINTOSH, KEITHA

DISTRICT SIGN SPEC 1
00011667

FLAGG, JALON H

50611944

DISTRICT SIGN SPECIALIST LEADER

COLLETTE, BENORIS L

DISTRICT SIGN SPEC 1
00013545

VACANT

ELECTRICGIAN SPEC LEADER
00017192

VACANT

ELECTRONIC TECHNICIAN
50386920

VACANT.

1M1

52423, 4:04 PM

FERRAND, JOSFEPH L

ELECTRONIC TECH SUPV

305388659

ELECTRICIAN SPECIALIST
00012386

SMITH, ALVIN |

TRADE APFPRENTICE
00162500

PEREZ, GARDNER A

TRADE APPRENTICE
00012578

JOHNSON, QUINCY T

ELECTRONIC TECHNICIAN ADV
50398922

HUNT, TRISTON |
ELECTRICIAN

00115788

ladotd:3002/isis05007_wir=000110508 _pos=00011050



DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT
POSITION DESCRIPTION OPTIONAL ATTACHMENT (SF-3A)

If the position has specific requirements (shift work, driver’s license, other special requirements),
assigned special pay, and/or unique working conditions, please complete and attach this form to
the official position description. If this form is not used, however, these requirements must be
documented in Item 8, Job Duties and Responsibilities, of the official position description.

POSITION SPECIFIC REQUIRMENTS

[= This position requires a driver’slicense: ~ [Ja/c [Ip  [TE

[*] This position has the following special requirements:
This position requires drug testing either because it involves operation/maintenance

of public vehicles or the supervision of employees engaged in the
operation/maintenance of public vehicles. Lift requirement is a maximum of 50

pounds. Manual lifting over 50 pounds requires assistance.

SPECIAL PAY / WORKING CONDITIONS

[Ievening  [CJRotating

[1 This position requires shift work: [INight

L1 There is on-call pay for this position:

1 Thereis a base supplement for this position (list percentage):

[2] This position is considered Disaster Essential

[=] This position has other special pay/working conditions:
This position is FLSA status EXEMPT

Revised 10/2020



