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District Administrator (Engineer 9)
Function Statement;

The overall function of this position is to provide leadership and direct/administer District 61's Construction, Maintenance,
Design, Public Works, Traffic Services, and Business Functions. This position is located in District 61/Gang 001 at the East
Baton Rouge Parish District Headquarters Building of the Department of Transportation and Development and reports
directly to the Assistant Secretary of Operations. While in official capacity, DOTD employees must comply with applicable
Louisiana and Civil Service laws, rules, and regulations, as well as DOTD policies, procedures, manuals, and directives.

Job Duties & Responsibilities:

50% Administrates District 61 Construction, Maintenance, Design, Water Resources, Permits, Traffic Services and Business
Programs for roads, bridges, buildings, docks and ports, and other DOTD facilities in 9 parishes. Supervises and provides
administrative guidance to staff of (1) Assistant District Administrator of Engineering, (1) Assistant District Administrator of
Operation, (1) Assistant District Administrator of Business, (3) Area Engineers and (1) Administrative Assistant 5. Indirectly
supervises approximately 340 District personnel. Advises Assistant Secretary of Operations of transportation and development
needs within the district to provide for better use of available resources and improve departmental policy. Promotes cooperation
between district operating units, governmental agencies, and private interests to ensure efficient program implementation and
further progress of organizational goals. Advises the Assistant Secretary of Operations and the following executive staff, as
instructed by the Assistant Secretary: Legislative Liaison, Confidential Assistant, Assistant to the Secretary for Policy, or
appropriate legal staff. In addition, if determined to be necessary by aforementioned executive staff, the incumbent may provide
expert testimony before deliberative bodies such as legislative committees.

30% Calls, meets, and/or conduct conferences with legislators, mayors, police jurors, high ranking FHWA and EPA
officials, local citizens, contractors, and media personnel to resolve and/or arbitrate complaints, construction, maintenance,
and traffic problems, design errors, and/or discuss funding, planning, design and scheduling of various construction projects. In
coordination with the Public Relations Director, represents the department/district on various highly complex engineering
issues as well as highly publicized decisions or actions in which the media or the public are involved; participates in
conferences with appointed DOTD officials, division directors, and other key staff to correlate and enhance the administrative
programs. Facilitates and manages the District/Departments Road Transfer Program. Serves as a media spokesperson to inform
the public of construction and maintenance project activities in District 61.

15%  Establishes goals, objectives, policies, and procedures in order to achieve desired results; schedules and prioritizes
work activities to achieve results in a timely and efficient manner. Establishes performance indicator criteria or benchmarks
against which work efforts will be measured. Develops, interprets, and carries out policies and programs for operations of
Construction, Maintenance, Design, Water Resources, Permits, Traffic Services and Business Programs in District 61. Assistin
development and implementation of policies/projects of Capitol Region Planning Commission (Metropolitan Planning
Organization). Reviews field reports and conducts field Inspections to determine progress of work and/or conformance to
contracts, plans and specifications on construction and maintenance projects in District 61.

5% May be required to perform other duties as necessary including, but not limited to, emergency/disaster support
activities.
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